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System overview

The Banner Finance System is a system that has both the functionality and flexibility to serve
multiple users through a common database of financial information. Banner Finance not only
responds to accounting requirements, but also addresses your need for strategic and operational

information.

As a processor of financial information at your installation, you are certain to have diverse needs
that vary widely.

To understand the term financial information, you must do more than maintain your books and
financial statements. Although these activities remain critical to the financial condition and stability
of your installation, the demand for strategic and operational financial information by executive
management, budget analysts, and departmental end-users is equally important.

Overall, the Banner Finance system provides a comprehensive, integrated financial management
system that enables you to track, maintain, and process all of your relevant financial data.

Banner Finance System flow diagram

The following illustrates the Banner Finance system flow.
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Major features of Banner Finance

The Banner Finance System is an online product which can function as a stand-alone system or
integrate with the Banner Human Resources System, the Banner Financial Aid System, and the
Banner Advancement System.

This capability enables you to access information that already exists on any of the other systems.

The Banner Finance System is a complete financial information and management system. It
delivers the strategic financial data that executives and business officers need to make the right
fiscal decisions. It meets GAAP requirements and addresses the latest FASB and GASB positions
on depreciation accounting and financial reporting.

The system distributes purchasing functions to the Purchasing Department and accounts payable
and check processing functions to the Accounts Payable Department. Each module is designed for
the department it is to serve. Ellucian delivers full batch and online reporting into your hands.

The Banner Finance system includes the following major features:

» Comprehensive Reporting — You can access numerous standard hard copy reports and online
inquiry pages.

*  Menu and Help Pages — Menu and help pages are available to assist you with online
documentation, and menus are available to assist infrequent users. Frequent users can navigate
throughout the system in Direct Access which allows you to navigate to any page you choose
simply by typing in the form name.

* Online Data Entry — When you enter data in a field, the system checks it for accuracy (that is,
the system subjects the data to the appropriate validation test) before the cursor continues to the
next field for update. If the system finds an error, an appropriate error message displays and no
database update occurs. After you correct the error, the cursor moves to the next field.

« Validation Pages — Validation pages exist to standardize the contents of certain fields and
control data input. This feature gives your installation the flexibility to enter values that meet your
specific requirements. You do not need to make any coding changes.

* Maintenance Pages — Maintenance pages allow you to enter data with ease and assurance.
Use these pages to maintain entity data and related information for specific purposes.

* Complete Audit Trail — The system provides for tracking data from point of entry through
archiving.

» Processing Rules — You can format the processing rules for your system. This feature requires
some coding.

» User-defined Security — The online security system ensures that only authorized users can view
and update certain (user-specified) data. The security feature accommodates both centralized
and decentralized operations.
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Module and Process Flow

The Banner Finance System meets the complete system requirements of your installation with the
following integrated modules.

The process flows illustrate how the modules integrate in the system.
Related Links
Process flows

General Ledger

The General Ledger is the core module of the Banner Finance System.

It is fully integrated with each of the other subsystems that comprise the Banner Finance system,
and maintains both general and subsidiary ledgers to support comprehensive query and reporting
capabilities. General Ledger encompasses fund accounting, chart of accounts, system table
maintenance and update, and grants and contract accounting.

Banner Finance General Ledger Process Flow
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Finance Operations

The Finance Operations module contains a series of pages that help you to manage your Banner
Finance System. The functions in this module enable you to specify select global parameters, in
addition to Access/Approval/Security definitions.

Stores Inventory

The pages in the Stores Inventory module enable you to manage consumable inventory
warehouses. Use this module to maintain one stockroom that issues simple office supplies to
departmental users or to maintain multiple warehouse facilities which supply the installation and
external customers.

Banner Finance Stores Inventory Process Flow
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Purchasing and Procurement
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The Purchasing and Procurement module recognizes that purchasing agents face both on-demand
and long term buying decisions. The subsystem provides timely and meaningful information to
facilitate both decisions.

This module also assists in the control of requests and the receipt of goods. The module consists of
the following processes:

* Requests for goods and services
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Ordering/buying
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Banner Finance Purchasing and Procurement Process Flow
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Accounts Payable

Using the Accounts Payable module, you can significantly contribute to the financial well-being of
your installation.

The timely payment of vendor invoices enables you to accurately monitor cash-flow, increase
investment earnings, and establish good relationships with vendors. The Accounts Payable
subsystem is designed to help you achieve each of these goals.

Banner Finance Accounts Payable Process Flow
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Budget and Position Control

The Budget and Position Control module facilitates the budget preparation process through
integration of human resources information with accounting data.

This module includes the following features:

Position authorization and monitoring — Enables you to budget by position, create single and
pooled positions, control hiring by established, authorized, and funded positions, budget support
of unlimited concurrent jobs/assignments, and highlight vacant, canceled, and over-budgeted
positions.

Position budgeting and expenditure control — Enables you to budget by dollar, define full-time
position equivalency, budget positions with start and end dates, validate labor distribution against
chart of accounts, interface optional monthly/pay period of labor dollars, and budget fringe
benefits.

Personnel services budgeting — Enables you to budget interactive and batch posting of position
dollars, budget active and working year definitions, generate multiple methods of an initial budget
for the following year, and budget preparation worksheets.

Position History — Presents online position history for multiple fiscal years, incumbent history,
incumbent name, ID, status, and begin and end dates.

Reporting — Enables you to produce reports for staffing of budget summary, roster of approved
positions, staff appointments, position status exceptions, and position control budget.

Banner Finance Budget and Position Control Process Flow
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The Fixed Assets module enables you to establish and maintain a record of your fixed and

moveable assets.

This module is closely integrated with the Payable and Procurement processes to allow you to
create intermediate Origination Tag records automatically. The Procurement interface also includes
an automatic capitalization feature that works in conjunction with the system-wide Minimum Asset

Value.
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The Fixed Assets module enables you to establish and maintain a record of your fixed and
moveable assets. This module is closely integrated with the Payable and Procurement processes to
allow you to create intermediate Origination Tag records automatically. The Procurement interface
also includes an automatic capitalization feature that works in conjunction with the system-wide
Minimum Asset Value.

Another feature of the Fixed Assets module enables you to assign your own property tag by
converting an Origination Tag record into a Permanent Tag record. An optional feature of this
module allows you to create and maintain depreciation records; you can select from a variety of
generally accepted depreciation methods and choose one of several first-year options.

Individual financial adjustments can be made to Permanent Tag or Depreciation records; these
adjustments originate in the Fixed Assets module and are synchronized between the Fixed Asset
Subsidiary Ledger and the General Ledger. This module also includes transfer, history, and
reporting capabilities to maintain an accurate inventory of the custody and location of your fixed and
moveable assets.

Banner Finance Fixed Assets Process Flow

Documents ot
Receiving Irvoices, 't Direct Cash Dm:':"
FEceipt, Gtores lmues
-rmsnp:?:iﬁm
Lecger, Beneral Ladger, Depreciation
Operating Ledger) Data
A Creation of
Origination Diepreciation
Document Frocess
Tags
v 1
Transfer Conwvert/ " ) Adjusments
- > Maintain Poting to
PAumset Master Asset Master
/ J \
h |
Transaction Genera Operating
Higory Ledger Ledger Ledger

Cost Accounting

The Cost Accounting module enables you to track, identify, and assign costs that the General
Ledger, Purchasing, and Accounts Payable modules generate.

This function is useful for responsible accounting purposes and for maintaining an internal customer
service function. The maintenance/facilities staff can also use the Cost Accounting module to track
various jobs and projects.

Banner Finance Cost Accounting Process Flow
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Endowment Management

The Endowment Management module (EMS) in Banner Finance enables you to create and maintain
unitized pools of endowment or similar funds. These funds consist of monetary gifts received by an
institution or internal transfers of resources within an institution or both.

On a periodic basis, you can convert gifts and internal transfers into units, or shares, in a pool.

You can also link endowment funds to spendable income funds and record donor-imposed
restrictions on spendable income. Then, on a periodic basis, you can distribute the following.

» Spendable income
* Realized gains and losses (trading activity)

* Unrealized gains and losses (market fluctuations)
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* Spending formula variance (the difference between total income earned by a unitized pool and
distributed spendable income)

For detailed information about Endowment Management, refer to the Banner Endowment
Management Handbook.

Banner Finance Endowment Management Process Flow
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Accounts Receivable

For detailed information about Accounts Receivable, refer to the Banner Accounts Receivable User
Guide.

Banner Finance Accounts Receivable Process Flow

Person/Account Calculate
Maintenance Credits
Update Currency
Charges ] Account Conversion < Payments
y
- Miscellaneous
Cashierin
9 ~ Transactions
A
Application . Accounting Produce
of Payments ] Feed Invoice/Bill
Y
: : Billing
Aging Analyss
ging Y M

©2018 Ellucian. Confidential & Proprietary 43



System overview

Research Accounting

The Research Accounting module includes the maintenance and validation forms which enable you
to create values used in cost sharing and indirect cost calculations. These pages also permit you to
enter sponsor account codes to cross reference to institution accounts for budget display purposes.

The Research Accounting module also includes a Proposals component which is primarily used

by researchers and research administrators as a maintenance and tracking tool. Users can enter
specific information such as key personnel, agency contact and address, budgets, and indirect cost
and cost sharing elements.

Research Accounting Proposals is designed to interrelate with the Grants module so that valuable
information may be brought forward to a grant if the proposal is awarded.

Banner Finance Research Accounting Process Flow
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Procedures

This user guide contains a 'Processing' chapter detailing the steps you must take to run the valid
processes in each of the modules.

Pages

Detailed pages information is provided in the Banner Finance online help.
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Banner Finance processing

Follow these procedures to run the Banner Finance system and to process your financial data.

The procedures are divided into sections according to their respective module or component or
both. For instance, the Entering Receipt of Goods procedure appears under the Receiving
Processing heading.

This section also contains Banner Finance feature overviews which summarize important
conceptual information. Read these sections for a general understanding of the respective Banner
Finance modules and the functions you can control within them.

Security

One of the initial procedural tasks you perform in Banner Finance should be to set up your security
parameters for your system.

This section offers an overview on the security capabilities that your system offers.
The system provides security on these levels:
» Banner Security provides page, report, and process level security across Banner applications.

» Banner Finance System Security enables you to establish security by user IDs, rule groups
and rule classes, forms and process for rule groups, fund and fund types, and organizations.

Oracle Security

There are three principal aspects of the Oracle security system.

» Password Security — The database administrator (DBA) identifies each Oracle user to the
system. The DBA also assigns an initial password to each user.

Oracle provides further protection for user passwords by providing an optional non-display field
for password entry during logon. This prevents unauthorized users from reading your password
on the screen as you log on.

» Data Access Security — Oracle's security facilities enable the DBA or data creator to define
other users' access rights to the data.

« Security Auditing — The Oracle auditing facility monitors the use of tables and views. This
facility also tracks a variety of other user activities.

Refer to your Oracle manuals for more information about these functions.
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Banner Security

When setting up security at your site, use the Security Maintenance (GSASECR) page.

Establish User IDs and application access

Before establishing security in the Banner Finance System, you need to establish security for your
users in the Banner General System.

Procedure

1.

Navigate to the Security Maintenance (GSASECR) page.
Use GSASECR to define processing level security for User IDs.

To begin establishing security, enter the current user ID.

You must specify every page, report, process, and executable job when you establish security
for a user ID. Use the Include and Exclude fields in copy mode.

Pages, reports, processes, executable job identifiers, and type indicators display in the Process
Information.

Change the Type indicator to the following for pages:
* 0 (Query)
* M (Maintenance)
OR
* E (Execute)
Change the Type indicator to the following for reports, processes, and executable jobs:
* E (Executable)
* F (Form)
* R (Report)
or
* P (Process)
Change the Access indicator to the following for pages, reports, processes, or executable jobs:
* 0 (Query)
* M (Maintenance)
or
* E (Execute)
Click Save.
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Use the Copy to User feature

Use GSASECR to copy process level security definitions from one user ID to another user ID.

Procedure

1. Enter the user ID whose security definition you want to copy in the Current User field.

2. Specify the processes that this user might access in the Include field.

Copy mode enables you to enter FG% to include all Banner Finance General Ledger module
processes, executable jobs, and reports.

3. Populate the Type field to support the include data.

Valid entries are:

A (All)

E (Executable)
F (Form)

R (Report)

P (Process)

Enter the user ID you want to update in the Copy to User field.

Specify processes this user ID should not access by populating the Exclude field.

Pages, reports, processes, executable job identifiers, and type indicators display in the Process
Information.

Change the Type indicator to 0 (Query), M (Maintenance), or E (Execute) for pages.

Change the Type indicator to E (Executable), F (Form), R (Report), or P (Process) for reports,

processes, and executable jobs.

8. Change the Access indicator to 0 (Query), M (Maintenance), or E (Execute) for pages, reports,
processes, or executable jobs.

9. Click Save.

Delete processes

Use the Include and Exclude fields on GSASECR to delete processes from user IDs defined to the
database.

About this task

To do this, perform the following steps:

Procedure

1. Enter the user ID in the Current User field.

2. Populate the Include field with those processes you want to delete.

3. Populate the Exclude field with those processes you want to keep.
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Delete the record.

Select Save.

To delete single records, populate the Current User and Include fields.
a) Select Remove.

Select Insert Record (copy mode) in the Copy to User feature.

For additional information about GSASECR, refer to the Banner General Security Administration
Handbook.

Use Banner Finance security pages

When setting up security at your site, use the following Banner Finance system security pages.

About this task

System Control Maintenance (FOASYSC) page

User Profile Maintenance (FOMPROF) page

Rule Group/Rule Class Security Maintenance (FOMRGRC) page
Rule Group Security Maintenance (FOMUSRG) page
Form/Process To Rule Group Maintenance (FOMPRRG) page
Fund/Fund Type Security Maintenance (FOMUSFN) page
Organization Security Maintenance (FOMUSOR) page

Populate the following required indicators according to the site specifications.

Procedure

1.
2.

Open the System Control Maintenance (FOASYSC) page.

Select the Rule Class Security indicator and the Fund and Organization Security indicator
on this page to invoke security at the Rule Class level and the Fund/Org level.

Select the Self Service Budget Development check box to enable the Self-Service Budget
Development pages and the Fund/Organization security for these pages.

Select the Self Service Budget Development History check box to enable creation of Budget
Development History records that include deleted rows.

There is no check box to turn off self-service budget development fund/org security. To
effectively disable it, you can elect to give all users master access in the Self Service Budget
Access section on FOMPROF.
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Establish Fund/Organization security

After you have completed assigning User ID and processing level security, open the User Profile
Maintenance (FOMPROF) page.

About this task

FOMPROF enables you to establish fund/organization security for user IDs.

Procedure

1. Enter a valid User ID.
The descriptive user name displays.

Note: The ID you enter must already exist in the database.

2. Enter the user's primary chart of accounts for which security is being established in the COA
field.

Note: This is a required field.
3. Use the drop-down lists to populate the Master Fund and Master Organization fields for this
user ID.

Establish the user ID as having no authority, query only authority, posting authority, or both
posting and query authority for the Master Fund and Master Organization.

If you populate the Master Fund and Master Orgn fields, you do not have to define Funds
and Organizations on the Fund/Ftyp Security Maintenance (FOMUSFN) page and the
Organization Security Maintenance (FOMUSOR) page, because this user ID has access to
every fund and organization.

You do not have to populate the Master Fund and Master Orgn fields if you clear the Fund/
Orgn Security indicator on FOASYSC.

4. Enter a Budget ID to associate this user ID with a budget.
This field is optional but is useful in establishing budget processing security.

5. Select the NSF Override check box to give the user ID the authority to override in situations
where funds are insufficient for a document or transaction.

Clear the check box to withhold this authority.

6. To enable user access to Self-Service Budget Development, select the Self Service Access
check box.

When Budget Development is selected, two other drop-down lists become active.

Use the Budget Master Fund drop-down list to specify user access to funds and the Budget
Master Organization drop-down list to establish user access to organizations.

Choices include:

* No Authority (default value)
* Query Authority

* Both-Query and Posting
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The Invoice and the Receiving fields on this page are optional for security purposes, but are
very useful for transaction processing.

Establish Rule Group security

Use the FOMRGRC page to associate rule classes to rule groups.

Procedure
1. Open the Rule Group/Rule Class Security Maintenance (FOMRGRC) page.
2. Select the filter when the page displays.

a) Click Rule Group and enter the rule group code.

b) Execute the filter.

The descriptive name displays.

3. Use Rule Classes Information to enter rule classes associated with the rule group.
The rule classes must exist in the database before you enter them on this page.

Use the Rules Maintenance Page (FTMRUCL) to enter rule classes into the system.
Click or select Save to add the rule class to the rule group.

Create a new Rule Group

Complete these steps for the new rule group feature.

Procedure
1. Go to the Rule Group/Rule Class Security Maintenance (FOMRGRC) page.
2. Enter a rule group in the Rule Group field.

3. Enter the rule group from which you want to copy rule classes in the Copy From Rule Group
field.

Enter the descriptive name of the new rule group in the Description field.
Associate the desired rule classes with the rule group being established.
a) Click Rule Class.

b) Enter additional rule classes for this rule group if required.

c) Select Save.

6. To delete single records from FOMRGRC, populate the Rule Group field to display the rule
classes.

a) Go to the desired record and select Remove.
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Establish User ID / Rule Group security

Complete these steps to establish rule group security.

Procedure
1. Open the Rule Group Security Maintenance (FOMUSRG) page.

2. Enter the User ID for which you are establishing rule group security.

The data that appears in the Security Information identifies rule groups associated with the
current user ID. Use this information to associate rule groups to the user ID.

Enter the desired rule groups in the Rule Group field.
Click Rule Group.

Select the rule group code you want to display on FOMUSRG.
Rule groups must exist in the system before they are entered on this page.

6. Select Save.
Note: Use the Rule Group/Rule Class Security Maintenance (FOMRGRC) page to
associate rule classes with rule groups.

7. To delete single records from FOMUSRG, populate the User ID field to display the rule groups.
a) Go to the desired record and select Remove Record.
b) Click Save.

Use the User ID feature

Complete these steps to use this feature.

Procedure

1. Enter the user ID from which you want to copy rule groups in the User ID field.
2. Go to the Copy User ID field.

3. Enter the user ID to which you want to copy the rule groups.

4

Select Insert Record.

Rule groups associated with the current user display in the Security Information. The user ID
you entered in the Copy User ID field now displays in the User ID field.

Add or delete rule groups according to site policy.
Click Save.
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Establish Page and Process Level security

Use the Page/Process to Rule Group Maintenance (FOMPRRG) page to establish a security link
from pages, reports, and processes to rule groups.

Procedure

1.

Enter the page, report, process, or executable job name for which you are establishing security
in the Form/Process field.

The rule groups display in the Security Information supporting page or process level processing.
Use the Security Information to associate rule groups with pages, reports, and processes. Rule
groups must exist in the system before entry on this page.

List is available from the Rule Group field if you want to select a rule group.

Warning! The system disables you from posting transactions if you do not associate the
required rule groups with pages and processes, so delete records with care.

Use the Rule Group/Rule Class Security Maintenance (FOMRGRC) page to enter rule
groups into the Banner Finance System.

To delete single records, populate the Page/Process field to display the rule groups.

a) Go to the desired record and select Remove Record.

b) Click Save.

Use the Page and Process Copy feature

Complete these steps for the page and process copy feature.

Procedure

1.

o o bk~ w

Enter the name of the page or process from which you want to copy rule groups in the Page/
Process field.

Enter the page or process name to which you want to copy the rule groups in the New Page/
Process field.

Click or select Copy to copy the rule groups into the new page or process.
Add more rule groups to the page or process using the Rule Group field.
Add or delete rule groups according to site policy.

Click Save.
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Establish Fund and Fund Type level security

Use the Fund/Fund Type Security Maintenance (FOMUSFN) page to establish a security link
between funds and fund types accessible to user IDs.

Procedure

1. Enter the User ID for which you are establishing fund and fund type security.

2. Enter the charts of accounts, fund types, and funds to which this user has access.
Do not populate fund and fund type to the same record. Use multiple records.
If Self-Service Budget Development is enabled, do the following:
1. Enter the highest-level Fund Type or Fund code for this user.

2. Select the allowable level of access from the Self Service Budget Access drop-down list.
Options include:

a. None (default value)
b. Query (view)
c. Query & Posting

Note: For you to have query access in Budget Development Self-Service, you must have at
least query access in Banner Finance fund/org security.

3. Use the drop-down list to populate the Access field.

This field establishes the user ID entered in the Key Information as having posting, query, or
both posting and query access.

4. Click Save.
Use the Copy from Existing User feature

Complete these steps to copy from existing user feature.

Procedure

1. On the User Profile Maintenance (FOMPROF) page, enter the User ID to which you want to
copy fund and fund types.

Note: User IDs must exist in the system before entry on this page.
2. Enter the established user ID from which you want to copy fund/fund type designations in the

Copy from User ID field

3. Use the Include fields (Include COA Code, Include Fund Type, and Include Fund) to
designate funds and fund types that you want the system to copy to the new user.

4. Use the Exclude fields (Exclude COA Code, Exclude Fund Type, and Exclude Fund) to
designate funds and fund types that you do not want the system to copy to the new user.
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You may use wildcard characters along with partial values to include or exclude data when you
execute the copy function for a user ID.

For example, enter 1% in the Include Fund Type field to copy all fund types that begin with 1.

5. Select Insert Record to copy the charts of accounts, fund types, and funds into the new user
ID.

The charts of accounts, fund types, funds, and fund titles associated with the user ID appear in
the Security Information.

Press Enter to add more charts of accounts, funds, and fund types to the user ID.

Use the drop-down list to populate the Access field.
This field establishes the user ID as having posting, query, or both posting and query access.

8. Click Save.
Use the Remove Record functionality

Use the Remove Record functionality to remove records using the Include and Exclude fields.

Procedure
1. Select Remove Record from Security Information.

2. Enter data in the Include fields that you want to include in the delete function (delete these
records).

3. Enter data in the Exclude fields that you want to exclude from the delete function (keep these
records).

Establish Organization Level security

Use the Organization Security Maintenance (FOMUSOR) page to establish a security link
between organizations accessible to user IDs.

Procedure

1. Enter the User ID for which you want to establish organization security.

2. Enter the chart of accounts and organization codes to which this user has access.
If Self-Service Budget Development is enabled, do the following:
» Enter the highest-level organization code for this user.
» Select the level of access from the Self Service Budget Access drop-down list.

The access level you select here applies to all children (also referred to as successors) in the
hierarchy of this organization.

Options include:
* None (default value)

¢ Query
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4.

* Query & Posting

For you to have access in Budget Development Self-Service, you must have at least query
access in Banner Finance fund/org security.

Use the drop-down list to populate the Access field.
This field establishes the user ID as having posting, query, or both posting and query access.

ClickSave.

Use the New User feature

Enter user IDs to and from which you want to copy organizations in the appropriate fields as given in
the following instructions.

Procedure

1.

Enter the User ID to which you want to copy organization codes on the User Profile
Maintenance (FOMPROF) page.

User IDs must exist in the system before entry on this page.

Enter the established user ID from which you want to copy organization codes in the Copy from
User ID field

Use the Include fields (Include COA Code and Include Organization) to designate chart of
accounts and organization codes that you want the system to copy to the new user.

Use the Exclude fields (Exclude COA Code and Exclude Organization) to designate chart of
accounts and organization codes that you do not want the system to copy to the new user.

You may use wildcard characters along with partial values to include or exclude data when you
execute the copy function for a user ID.

For example, enter 1% in the Include Organization field to copy all organizations that begin
with 1.

Copy the charts of accounts and organizations into the new user ID.

The charts of accounts, organizations, and organization titles associated with the user ID
appear in the Security Information.

Press Enter to add more organizations to the user ID.

Use the drop-down list to populate the Access field.
This field establishes the user ID as having posting, query, or both posting and query access.

ClickSave.
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General Ledger
This section contains information about the general ledger.

Elements of the FOAPAL string

The FOAPAL is made up of the Fund (F), Organization (O), Account (A), Program (P), Activity
(A), and Location (L) codes.

The Fund, Organization, Account, and Program codes are the primary chart of accounts elements
used for classification, budgeting, recording, and reporting. The Activity and Location codes are
used to provide more specific performance-related detail for transactions. These codes are not
designed to accommodate budgeting purposes.

A detailed description of each FOAPAL element follows:

» The Fund code is the user-assigned alphabetic/numeric designation for a fiscal and accounting
entity with a self-balancing set of accounts in which transactions are recorded and segregated
to carry on specific activities or attain certain objectives in accordance with the prevailing
regulations, restrictions, or limitations.

Examples of Fund codes are:

* 1001 - Current Unrestricted Fund,

* 4010 - Sponsored Student Loan Fund,

e 6101 - Fuller Architecture Program Endowment Fund, etc.

* The Organization code is the user-assigned alphabetic/numeric designation for departmental/
budgetary subdivisions within the larger entity, taken as a whole.

Examples of Organization codes are:

* 1101 - Dean of Behavioral Sciences
» 2500 - School of Engineering

* 12105B - Business Office

* The Account code is the user-assigned alphabetic/numeric designation for individual asset,
liability, equity, revenue, expenditure, and transfer account classifications.

Examples of Account codes are:

* 11001 - Demand Cash

e 2101 - Accounts Payable

* 3501 - Fund Balance

* 51003 - Tuition

* 6010 - Regular Full Time Salaries

» The Program code is the user-assigned alphabetic/numeric designation for group activities,
operations or other units directed to attaining specific purposes or objectives.

Examples of Program codes are
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* 101 - Academic Support
e 2700 - Student Services
e 8100 - Research

* The Activity code is the user-assigned alphabetic/numeric designation for temporary units of
work, subsidiary functional classifications, or short duration projects.

Examples of Activity codes are:

* 3215 - Repair to Student Union Lobby Floor

* A117 - Bookstore Van # 17

e 5432 - Computer Lab Printer Ribbon Recycling

» The Location code is the user-assigned alphabetic/numeric designation for physical places or
sites. This is primarily used with, but not limited to, the Fixed Asset module.

Examples of Location codes are:

* 7651A - Controller's Office

* 4100 - Athletic Department Offices
* 1100 - Sciences Building

Recommended order for Chart of Accounts setup

This is the recommended order of pages for setting up a chart of accounts.
Chart of Accounts Maintenance (FTMCOAS) page
System Control Fiscal Year Set-Up (FTMFSYR) page
System Data Maintenance (FTMSDAT) page
Account Type Code Maintenance (FTMATYP) page
Account Code Maintenance (FTMACCT) page
Currency Code Maintenance (GUACURR) page
Installation Control (GUAINST) page
Control Account Maintenance (FTMACTL) page
Fund Type Maintenance (FTMFTYP) page

. Fund Code Maintenance (FTMFUND) page

. Identification (FOAIDEN) page

. Bank Code Rule (GXRBANK) page

. Program Code Maintenance (FTMPROG) page

. Activity Code Maintenance (FTMACTV) page

. Location Code Maintenance (FTMLOCN) page

. Organization Code Maintenance (FTMORGN) page

. Agency Code Maintenance (FTMAGCY) page
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18. Account Index Code Maintenance (FTMACCI) page
19. Financial Manager Maintenance (FTMFMGR) page

Creating a Chart of Accounts record

Establish a separate Chart of Accounts record for each installation requiring a set of financial
reports. The following areas are important to understand when you are working with the Chart of
Accounts Code Maintenance (FTMCOAS) page.

FTMCOAS main window

The following are details about the FTMCOAS main window.

Use a future Effective Date. Some accounts must be set up after you establish the Chart of
Accounts record. After you establish the accounts, enter them into the Chart of Accounts record.

The Interfund Due To Account and the Interfund Due From Account can be the same
account. When performing interfund accounting transactions, the system will look for these
values on the Chart of Accounts record. Therefore, these accounts should be set up before the
Effective Date (as defined in Step 1) and added to this record.

The Require Sets of Attribute Types check boxes enable you to associate Attribute Sets rather
than individual Attribute Values with a specific type of FOAPAL element (fund, organization,
account, program, activity, or location) in this chart of accounts.

For each FOAPAL type selected, the FOAPAL Attribute Association (FTMFATA) page will link
attribute sets to codes of that type. If cleared, FTMFATA will link individual attribute values to
codes of that type.

The Budget Control Information manages available balance checking when performing
accounting transactions. Non-sufficient funds checking can be performed on any combination of
Fund, Organization, Account, or Program.

Control Severity refers to the system response to an NSF condition.

A severity of E (Error) will stop the transaction from progressing. When this condition occurs, an
authorized user must either override the budget checking or establish sufficient budget.

A severity of W (Warning) notifies the user of the NSF condition but allows the transaction.
These values can be altered at the fund type or fund code level, thereby permitting different
budget checking policies to be enforced at different levels.

Parameters window

You can alter these parameters at the fund type level.

The Fund Balance Account is used for the closing entries. As with the interfund accounts, it
must be established before the Chart Effective Date and added back in.

The Accounts Payable Accrual Account is used if cash is disbursed in the accrual period
against a prior period expense account. Cash in the current fiscal year will be credited and offset
by a debit to current year A/P accrual. The prior year expenses will be debited and offset by a
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credit to prior year A/P accrual. As with Step 2 and Step 4, this account must be established
before the Chart Effective Date and added back in.

* The Accounts Payable Accrual Account is used for cash receipts against prior year revenue
during the accrual period. Cash in the current fiscal year will be debited and offset by a credit to
current year A/R accrual. The prior year revenue will be credited and offset by a debit to prior
year A/R accrual. As with Steps 2, 4, and 5, this account must be established before the Chart
Effective Date and added back in. The Close OP Ledger Code is J0O1.

»  The Encumbrance parameters define the budget policy for those encumbrances which are
rolled forward into the next fiscal year. The Encumbrance Parameters Rule Code is E090, Year
End Encumbrance Roll.

* An entry of C (Committed) in the Commit Type field indicates that the encumbrance will be
treated in a separate line having been rolled from the prior year. Its balance is reflected in the
Prior Year Encumbrance Control account in the current year.

An entry of U (Uncommitted) in the Commit Type field indicates that the encumbrance rolls into
the current year with no distinction to indicate that it rolled from the prior year. The Encumbrance
Control account in the current year reflects the balance.

* The Budget Roll field allows you to specify whether and how to roll the budget associated with
the encumbrance.

If the Commit Type is C, this value must be Y (Yes). That is, if the encumbrance is being
distinguished as rolling from the prior year, it must come into the current year with its own
budget.

If the Commit Type is U, the Budget Roll parameter may equal Y (Yes) or N (No), depending on
site policies.

* Budget Disposition specifies what happens to remaining budget if the site liquidates a rolled
encumbrance in the current year for less than the encumbrance amount.

— If the Commit Type is U (Uncommitted), the Budget Disposition field must be U
(Unrestricted). When an Uncommitted encumbrance rolls from the prior year and the site
liquidates it for less than the encumbered amount, the remaining budget is available for use in
the current year.

— If the Commit Type is C (Committed), the Budget Disposition can be U (Unrestricted),
R (Restricted), or N (No Action). The U (Unrestricted) option works the same fora C
(Committed) encumbrance as for an encumbrance that is U (Uncommitted).

— If the Budget Disposition is R (Restricted), any remaining amount after your site liquidates
a C (Committed) encumbrance is not available for the current year's use. The system
reclassifies the amount to an appropriate account. To take advantage of this option, establish
a contingency account (typically a Fund Balance type), and enter it as a posting modifier on
the INEI (Invoice with Encumbrance) rule class.

— If encumbrances are being rolled C (Committed), you may specify N (No Action) in the
Budget Disposition field. As with R (Restricted), any remaining budget dollars will not be
available for use in the current year, but the dollars will remain as restricted budget for the line
item rather than reclassified to another account.

» The Percent field allows you to specify a portion of the budget to roll with the encumbrances.
However, this percentage must be 100% when the encumbrances are being rolled C
(Committed).
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* The Budget Carry Forward Parameters refer to remaining balance or unspent budget dollars at
the end of the fiscal year. The Budget Carry Forward Rule Code is J020 (Budget Carry Forward
Journal).

» Budget Type refers to T (Temporary) or P (Permanent) budgets.
» Budget Class refers to O (Original) or A (Adjusted) budget.

* The Percent field is used to apply a percentage as with encumbrance budgets. Any budget
which rolls will roll into the same line item in the new fiscal year.

Use the Document Roll parameters to specify which types of encumbrances will roll at year end.
The system allows you to roll the following types of encumbrances:

*  Encumbrances

e Purchase Orders
* Memo

* Reservations

* Requisitions

* Labor

* Encumbrances

* Work Orders

To roll an encumbrance type, select the corresponding box.

Alternatives for cash accounts and bank funds

The Bank Fund is a special fund created to show the total cash for the installation and the
breakdown of where that cash is deposited.

By setting up different banks using the Bank Code Maintenance (GXRBANK) page, you can define
the relationships of the cash and cash interfund accounts. This process permits individual cash
balances by fund and enables you to see the entity's cash position in total.

Determining the Cash Accounting Relationships

The cash and cash interfund accounts can be set up differently according to your installation's
needs.

» Using one cash account and multiple cash interfund accounts shows each fund's cash balance
by bank, while the system carries the total cash balance for the installation to the cash account in
the bank fund.

* Multiple cash accounts with one cash interfund account will show each fund's claim on the total
cash pool as reflected in the cash interfund account in the bank fund.

An advantage of this method is that it enables the installation to maintain additional banks in the
bank fund that represent external cash transfers, such as transfers to the State treasurer. The
system does not require you to reflect these transfers within any funds other than the bank fund.
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Establishing the Cash Accounting Relationships

Steps 2 through 5 below are an integral part of building the Chart of Accounts.

Procedure

1. Determine the following:
* Cash account and cash interfund numbers
* Bank IDs (for example, FIRST for First National)
* Bank code numbers

2. Establish the cash and cash interfund accounts on the Account Code Maintenance
(FTMACCT) page.

3. Optional: Establish Bank Fund type on the Fund Type Maintenance (FTMFTYP) page.

The Bank Fund can either have its own fund type or it can be a separate fund code within the
current unrestricted fund type.

Establish the Bank Fund on the Fund Code Maintenance (FTMFUND) page.
Establish the banks on the Bank Code Maintenance (GXRBANK) page.

External Cash — Receipts and Disbursements

You may set up a default bank for each fund record.

For any given cash entry, you may override the default. The relationship of cash and cash interfund
accounts as identified in the bank table allows the system to post cash to the cash or cash interfund
accounts as appropriate within the input fund(s) and to the Bank Fund.

Internal Cash — Interfund Transfers

Transferring cash between funds will post offsets to the Due To/Due From account and transfer cash
between the banks in the bank fund, if appropriate.

If you are using the multiple cash accounts method, you can perform transfers within the bank fund
to reflect transfers of bank balances.

Cash accounts in foreign currency

Whenever you enter a foreign currency within the procurement processes, the system automatically
calculates the converted amount for use in available balance checking and posting.

Use a simple journal entry in the bank fund to record the purchase of the foreign currency itself. We
recommend using the routine JE15 Rule Class.

Enter a credit entry to the cash account in the bank fund used to purchase the foreign currency;
debit the cash account used for maintaining the balance of the specific foreign currency (referenced
on the Currency Code Maintenance page, GUACURR); debit/credit the difference to the exchange
account (also referenced on GUACURR).
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Budget only accounts

The system enables you to make budget entries only to account codes designated as pool
accounts. This restricts non-budget entries to pool accounts. Banner Finance controls this restriction
through a data entry indicator value entered on the Accounts Code Maintenance (FTMACCT) page.

Use the drop-down list to populate the Data Entry indicator field on FTMACCT. If you select
BUDGET from this drop-down list, the system allows only budget entries against this account. The
system cannot post non-budget entries to pool accounts and treats these accounts as non-data
enterable.

The system determines a budget entry by the process codes that make up the rule class code. If

a transaction rule class code contains any of the following process codes: 0010, 0011, 0020, or
0021, then the system recognizes the rule class as a budget entry, allowing the transaction against
the account marked with the data entry indicator BUDGET. If the transaction rule class code does
not contain one of these process codes, then the system treats the account as non-data enterable.
An online edit-type message displays, and the system stops the cursor in the Account code field.

Note: This feature is applicable to all the transaction pages in Banner Finance in addition to the
Transaction Interface Process (FGRTRNI).

Multiple Fund Balance

The Multiple Fund Balance feature allows you to close Operating Account Year-to-Date detail and
Fund Addition/Deduction detail to more than one fund balance account at Year End and during
Concurrent Year Processing.

This feature is optional.

Select the Multiple Fund Balance check box on the System Control Maintenance (FOASYSC)
page to initiate this process. The box defaults to cleared.

If the box is cleared, the system uses the Fund Balance Account defined on the Chart of Accounts
Maintenance (FTMCOAS) page as the default fund balance account to which all operating account
year-to-date control activity or Fund Addition/Deduction activity will close to at year end. This
closing of Control Account information takes place in the General Ledger Roll Process (FGRGLRL),
Concurrent Year Processing, and in the Close Operating Accounts Process (FGRCLOP).

To implement this feature, you need to set a few indicators and identify the cross reference fund/
account information to one or multiple fund balance accounts. Enter cross reference information on
the Fund Balance Account Maintenance (FTMFBAL) page. Determine how best to use this feature
based on site policies.

* You can opt to ignore the feature and post journal entries at year end to adjust values from the
default fund balance account to the other fund balance accounts if relatively few of the fund
balance accounts are affected at year end.

* You can choose to implement this feature if a large number of the fund balance accounts are
affected; for example, investment fund activity could close to Retained Income, Realized Gains,
Realized Losses, and Original Gifts accounts. After you establish these values, your work is
done, except for minor upkeep.

Implement multiple fund balancing on the following pages:
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Multiple fund balancing with FOASYSC

Select the Multiple Fund Balance check box on FOASYSC to initiate multiple fund balance
processing. Remember, if the check box is cleared, the system uses single fund balance
processing.

The system closes all Operating Account activity (OPAL) to the fund balance account specified at
the chart of accounts level.

Multiple fund balancing with FTMCOAS

Make sure that a Fund Balance Account is defined in the Parameters Window of the Chart of
Accounts Maintenance (FTMCOAS) page.

The system uses this account for closing Encumbrance and Budget activity.
Multiple fund balancing with FTMFUND

Use the drop-down list to populate the Multiple Fund Balance Indicator field on the Fund Code
Maintenance (FTMFUND) page.

This indicator allows the system to determine the criteria for selecting the correct Fund Balance
Accounts. Valid options are Fund, Fund Type, and Account.

Multiple fund balancing with FTMFBAL

Open the Fund Balance Account Maintenance (FTMFBAL) page and specify the Fund Balance
Account(s) to which year-to-date Operating Ledger and Fund Addition/Deduction activity should
close.

Enter all funds for which you have populated the Multiple Fund Balance Indicator field on
FTMFUND and specify the appropriate level for determining what Fund Balance Account to use
and enter the Fund Balance Account. Specify Fund Balance Accounts by Fund Type (level | or 1),
Fund, or Fund and Account.

For funds with the indicator set to Fund Type, the system looks for the fund type at level one or
level two within FTMFBAL. The system then uses whatever fund balance account you defined for
that type. If you previously defined both Fund Type levels on this page, the system selects level two
over level one.

For funds with the indicator set to Fund, the system searches for that fund code within FTMFBAL.
The system then closes year-to-date activity for each operating account and each Fund Addition/
Deduction account within that fund to the Fund Balance Account cross-referenced on FTMFBAL.

For funds with the indicator set to Account, the system expects either of two situations:

* The fund and each OPAL or Fund Addition/Deduction account that has activity within that fund
may be specified with a valid fund balance account. The balance of that account's YTD activity
will close to the defined fund balance account.
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* You may specify the fund and a null account with a valid fund balance account. This will handle
situations in which the Multiple Fund Balance Indicator field is set to Account but you
have not defined the OPAL or Fund Addition/Deduction account on FTMFBAL, handling any
exceptions for ease of data entry.

Review of fields

Set the Multiple Fund Balance indicator on the System Control Maintenance (FOASYSC) page as
appropriate for single or multiple Fund Balance Processing.

Select the box to initiate the feature, or clear it to bypass the feature.

You must populate the Fund Balance Account field in the Parameters window of the Chart of
Accounts Maintenance (FTMCOAS) page for closing encumbrance and budget control information.

The purpose of the Multiple Fund Balance Indicator on the Fund Code Maintenance (FTMFUND)
page is to direct the system to the appropriate Fund Balance Accounts that will be affected during
the Year End Processes and for Concurrent Year Processing.

Review of pages and reports

The Fund Balance Account Maintenance (FTMFBAL) page enables you to enter and maintain Fund
Balance Account information relating to Fund Type, Fund, or Fund Codes/Account Codes for a
particular Chart of Accounts.

The Fund Balance Account Report (FGRFBAL) provides a hard copy listing of information entered
through the Fund Balance Account Maintenance Page. Execute FGRFBAL by the Chart of Accounts
Code through a particular As of Date.

Troubleshooting notes

The Balance Forward Processing Report (FGRGLRL) and the Close Operating Accounts Process
(FGRCLOP) stop processing if you have not defined fund balance accounts on FTMFBAL for the
indicator referenced on each Fund record.

The system stops processing if it finds that the total of the Fund Balance accounts to which it is
attempting to close do not equal the amounts in the Operating Ledger Control Accounts.

General Ledger consolidated postings

The term Consolidated Postings refers to the consolidation of the approved, tax, additional, and
discount amounts entered on a Purchase Order, Change Order, or Invoice.

This net amount is then posted to the transaction history and detail tables. The Consolidated
Postings function eliminates the entry of each separate amount, thereby conserving space in the
tables.
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General Ledger consolidated postings example

The following information is entered on the Invoice/Credit Memo (FAAINVE) page as a direct pay

invoice.

Approved: $1000
Discount: -$100
Additional: + $50
Tax: +$150
Net: $1100

When posting processes this transaction and when the Consolidated Posting check box is
selected, the system writes an entry for $1,100 in the transaction history and detail tables with a rule
class of INNI.

If the same entry was posted and the Consolidated Posting check box was NOT selected, the
system would write an entry into the transaction detail table for each individual amount. You would
see a rule of INNI with an amount of $1,000; a rule of DISI (Discount on Invoice) with an amount of
$100; a rule of ADDI (Additional amount on Invoice) with an amount of $50, and a rule of TAXI (Tax
on Invoice) with an amount of $150.

You must determine if the system should process procurement and payables documents with
Consolidated Posting turned on or off. To turn Consolidated Posting on, select the Consolidated
Posting indicator, located on the System Control Maintenance (FOASYSC) page.

You must weigh the advantages and disadvantages of using Consolidated Posting. You will most
likely want to check the Consolidated Posting indicator for the following reasons:

* You need to save disk space.
*  You do NOT want to view the break down of discount, additional, and tax amounts.

You will most likely NOT want to check the Consolidated Posting indicator for the following
reasons:

*  You need to view the break down of discount, additional, and tax amounts.

* You want to have additional, discount, or tax amounts posted to a particular account, rather than
posting to a particular account(s) on input.

If you want to post to a specific account, an account code is placed on the rule classes as a posting
modifier. Posting will only interrogate the posting modifiers on the rules if the Consolidated Posting
indicator is NOT selected.

Keep in mind that tax liability amounts and rebate amounts are posted individually regardless of
whether or not the Consolidated Posting indicator is selected. In addition, direct cash receipts,
entered on the Direct Cash Receipt (FGADCSR) page, do not interrogate the Consolidated
Posting indicator, only Purchase/Change Orders and Invoices.

Consolidated Postings are often confused with Summary Postings. Summary Postings allow you to
combine the effect of a number of documents awaiting posting into single entries for accounts that
you have defined in the System Control Maintenance table.
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General Ledger summary postings

General Ledger Summary Postings provide the option of specifying General Ledger accounts for
which the system stores transactions in summary fashion rather than individual items.

About this task

For example, if there were ten invoices processed in a posting run, there would be a transaction
record created and queryable on the General Ledger Transaction Detail Activity (FGIGLAC) page
for each accounting distribution on the invoices both to the Expenditure Control and the Accounts
Payable accounts. The system stores all the detail on the Operating Ledger. For ease of analysis,
view the summarized entries in the General Ledger using the query pages.

Determine which General Ledger accounts you want to store in summary rather than detailed
fashion. Typically these would be the cash interfund, Due To/From, Accounts Payable, Control, and
similar non-data entry accounts.

Warning! Ellucian recommends that you do not use this feature for those General Ledger
accounts to which the system may make direct entries (Data Entry Indicator on the Account Code
Maintenance (FTMACCT) page set to Y). Summary postings could create a potential reconciliation
problem and jeopardize good internal controls.

Specify these General Ledger accounts to the System Data Validation Table (FTVSDAT) using the
System Data Maintenance (FTMSDAT) page. The accounts selected must have an FTVSDAT table
entry as follows:

Procedure
1. In the Entity or Usage Code field on FTMSDAT, enter FGRACTG.
2. Inthe Attribute Code field, enter GENL. ACCT CODE.

3. Inthe Optional Code Number 1 field, enter the Account code for the account that the system is
summarizing.

This account must be a valid General Ledger Account.
4. Enter the Chart of Accounts Code.

Results

After you establish the System Data Validation Table Record, the Posting Process (FGRACTG)
creates a new document type, SUM, for each posting run. When the system summarizes General
Ledger postings, a document code in MMDDHHMI format is generated. All summarized postings
in a given posting run have the same generated document code by fund. The system groups
summarized postings by document type and debit/credit indicator.

For example, if Encumbrance Control is one of the specified accounts for General Ledger summary,
then the system summarizes all Purchase Order debit entries for the Encumbrance Control Account
and posts to that account.

The system creates a transaction history and detail record for the summarized General Ledger
posting. The Item Num field stores the posting year in the format:
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FGBTRND ITEM NUM Transaction History Detail Table

FGBTRNH ITEM NUM Transaction History Table

To review the summarized postings on the Document Retrieval Inquiry (FGIDOCR) page, enter the
document number in MMDDHHMI format and enter the document type of sSuM.

The general accounting transaction query pages display all other postings for the original
documents for accounts that are not summarized by the system.

Example

For example, if the Accounts Payable Control account uses summary posting,
view the General Ledger Transaction Detail Activity (FGIGLAC) page and the
summarized document number created in the posting run displays the cumulative
total dollars posted to the A/P account. On the Operating Accounts Transaction
Detail Activity (FGITRND) page, you can view the individual invoice numbers for
each accounting distribution.

Using the Transaction Interface Process (FGRTRNI)

Use the Transaction Interface Process to post transactions to the financial ledgers in the following
scenarios.

* You are using Deferred Edit Processing
* You are using Automatic Journal Vouchers

* You have an interface system from which you want to send accounting transactions to Banner
Finance

* You are executing the Budget Roll to General Ledger Process (FBRBDRL)

* You are executing one of the following year-end processes: the End-of-Year Budget Carry
Forward Process (FGRBDRL), the Close Operating Accounts Process (FGRCLOP), or the End-
of-Year Encumbrance Carry Forward Process (FGRENRL).

Deferred Edit processing

You may initiate Deferred Edit Processing to enhance system performance based on site policy.
Deferred edit processing enables you to substitute the time it takes the system to edit a transaction
in an entry with the time FGRTRNI takes to edit transactions.

Set Deferred Edit Processing at the system level or for each document type.

To control Deferred Edit Processing at the system level, select the Deferred Edit check box on the
System Control Maintenance (FOASYSC) page.

To control Deferred Edit Processing for individual documents, select the Defer Edit check box on
individual pages such as the following:

* Encumbrance/Reservations Maintenance (FGAENCB) page
* Journal Voucher Entry (FGAJVCD) page
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« Journal Voucher Quick (FGAJVCQ) page

» Journal Voucher Mass Entry (FGAJVCM) page
* Invoice/Credit Memo (FAAINVE) page

* Purchase Order (FPAPURR) page

* Requisition (FPAREQN) page

If your site uses Deferred Edit Processing, the system places a transaction record in the appropriate
Banner Finance System tables for every completed document. The system forwards these
transaction records to the Posting Process (FGRACTG) after you successfully execute FGRTRNI.

The system compiles accounting errors, if there are any, in the Transaction Error Report
(FGRTRNR) after FGRTRNI has completed. Correct the errors using the appropriate forms based
on the output produced by FGRTRNR. Run the Posting Process (FGRACTG) to post transactions to
the financial ledgers.

Automatic Journal Vouchers

You may process automatic journal vouchers by entering specific information such as the Journal
Voucher ID, the submission cycle value, and the submission date on the Automatic Journal Voucher
(FGAAUTO) page.

Create specific accounting information and dollar amounts using the Journal Voucher Entry
(FGAJVCD) page. Link accounting information to the Automatic Journal Voucher ID.

After you complete a journal voucher, run FGRTRNI. FGRTRNI analyzes the schedules of each
automatic journal voucher to determine if its schedule date has been met. FGRTRNI edits FOAPAL
components and rule classes. FGRTRNI updates the next submission date.

The system assigns a unique submission number to each automatic journal voucher. The document
number stays consistent. The system forwards documents that pass the FGRTRNI edits to the
Approved Document Table (FOBAPPD) and then on to the Posting Process (FGRACTG).

FGRTRNI creates submission 1-XXX from submission zero. The number of submissions completed
and the number of submissions remaining are updated on FGAAUTO. The Next Submission
Date(s), the Submissions Completed, and the Submissions Remaining are also updated, regardless
of whether or not errors are found.

The system lists documents failing the FGRTRNI edits on the Transaction Error Report
(FGRTRNR). Correct the errors using the Journal Voucher Entry (FGAJVCD) page. View automatic
journal vouchers using the List of Automatic Journals (FGIAUTO) page.

FGRTRNR displays the document number and the submission number (#) of the submission in
error. You must correct the errors on FGAJVCD, re-complete the document, and either run posting
or FORAPPL based on whether the Approval Override Indicator is defined to be on or off for
Journal Vouchers on FOASYSC.
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Interfaces

You can interface both Banner systems and non-Banner systems to the Banner Finance system.

About this task
Use the System Data Maintenance (FTMSDAT) page to identify the interface systems.

Procedure
1. Enter FTMSDAT.

2. Enter FGRTRNI in the Entity/Usage Code field.
The cursor resides in this field when you enter FTMSDAT.

Select Next Item.
Enter SYSTEM ID in the Attribute Code field.
Select Next Item to move to the Optional Code Number 1 field.

L

Enter a system ID for the system you want to interface.

For example, the Banner Banner Finance seed data contains the interface ID: PAYROLL. This
ID identifies the Payroll Module Interface.

The seed data contains definitions for all the Banner systems. Use FTMSDAT to define all the
non-Banner systems installed at your site.

Budget Development roll process

After you establish an approved budget within the Budget Development module, you may roll the
budget to the finance ledgers using the Budget Roll to General Ledger Process (FBRBDRL).

After you run FBRBDRL, run FGRTRNI to validate the budget entries. If the budget passes the
FGRTRNI edits, the system passes the budget information to the Posting Process (FGRACTG).
Posting updates the Banner Finance ledgers.

The system lists documents that fail the FGRTRNI edits on the Transaction Error Report
(FGRTRNR). Correct the errors using the Journal Voucher Entry (FGAJVCD) page or using the
Journal Voucher Quick (FGAJVCQ) page.

End-of-Year process

Year-end processing consists of the following functions.

* General Ledger Balance Forward Process (FGRGLRL)

* End-of-Year Encumbrance Carry Forward Process (FGRENRL)
» End-of-Year Budget Carry Forward Process (FGRBDRL)

» Close Operating Accounts Process (FGRCLOP)

* (Optional) Roll HR Labor Encumbrances Process (FGRLENC)
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The FGRLENC process does not depend on the execution of the other year-end processes and
does not need to be run if you are not using multiple year encumbering.

For more information on the FGRLENC process or Multiple Year Encumbering, refer to the Reports
and Processes section or the Banner Multiple Year Encumbering Handbook.

The system requires you to run FGRTRNI to edit the FGRENRL, FGRBDRL, and FGRCLOP
processes. FGRTRNI validates the FOAPAL components, rule classes, etc.

After FGRTRNI has successfully completed (no errors encountered), post transactions using the
Posting Process (FGRACTG).

The system lists transactions failing the FGRTRNI edits on the Transaction Error Report
(FGRTRNR). Correct the errors using the Journal Voucher Entry (FGAJVCD) page or using the
Journal Voucher Quick (FGAJVCQ) page. Post completed documents (using FGRACTG) to update
the Banner Finance ledgers.

Available Balance process

Banner performs online available balance checking on every transaction that affects expense, labor,
or transfer operating ledger accounts.

This process does two things:
» Updates the Available Balance Table (FGBBAVL) with the activity for the transaction.

* Performs non-sufficient funds (NSF) checking and provides an appropriate message when
applicable.

The Available Balance Table (FGBBAVL) holds transaction amounts for budget FOAPALSs. For each
FOAP, the table holds the following amounts:

» Total adopted budget

» Total adjusted budget

» Total year to date activity

» Total encumbrances on the budget
» Total reservations on the budget

Available Balance = Total Adopted Budget + Total Adjusted Budget -
Total Year to Date Activity - Total Encumbrances - Total Reservations

The Budget Availability Status (FGIBAVL) page shows the budget availability for a FOAP as of

the current system date. To query further, place the cursor on an account row with the Pending
Documents indicator selected and select Pending Documents from the Options menu or use
the Duplicate Item function (F3). This displays the Transaction Process Status (FGTINP) page to
list the unposted documents affecting available balance for the highlighted budget control key from
FGIBAVL.

The Rebuild Process (FGRBAVL) rebuilds the Available Balance Table (FGGBAVL) from the
operating ledger and the Back Out Table FGRBAKO. The Back Out Table holds pending documents
that have updated the Available Balance Table, but have not been posted.
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Note: When you post a transaction, Banner always updates the Available Balance Table and
displays a warning message if you have exceeded the budget.
Banner updates the Available Balance Table online under the following conditions:

» The NSF Checking Indicator is selected for that document type.

* There are sufficient funds for the transaction, or the NSF Override Indicator is set to v for that
transaction, or the Available Balance Control Severity is set to Warning for the fund, fund
type, or chart.

* No errors were discovered during available balance processing.

In all other cases, Banner changes the NSF Suspense Indicator in the accounting record to Y and
it does NOT update the Available Balance Table.

Banner does not complete a transaction if the NSF Suspense Indicator = Y unless approvals
are on. When approvals are on and an NSF condition has been found, Banner completes the
transaction and sends it to the approvals process. If you override the NSF condition during
approvals processing, Banner updates the Available Balance Table.

When Banner performs online available balance checking, it updates the Available Balance Table
(FGBBAVL) with the activity and inserts records in the Back Out Table (FGRBAKO).

The records in the Back Out Table let the posting process know that the Available Balance Table
has already been updated for that transaction. This enables the posting process to roll back the
update, delete the records in the Back Out Table, perform available balance checking, and update
the available balance again.

After the document is successfully posted, Banner deletes all records related to that document from
the Back Out Table.

Pages and C processes that perform Available Balance Checking

There are two database packages, FGKABAL. SQL and FGKBAVL. SQL, that hold all procedures and
functions relevant to available balance processing.

These procedures are called from the pages and C processes that perform available balance
checking.

The following pages perform online available balance processing:
* Invoice/Credit Memo Cancel (FAAINVD) page

* Invoice/Credit Memo (FAAINVE) page

* Budget Maintenance (FBABDMN) page

» Direct Cash Receipt (FGADCSR) page

* Encumbrance Maintenance (FGAENCB) page

« Journal Voucher Entry (FGAJVCD) page

» Journal Voucher Mass Entry (FGAJVCM) page

» Journal Voucher Quick (FGAJVCQ) page

* Change Order Cancel (FPACDEL) page
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* Change Order (FPACHAR) page

» Purchase/Blanket Order Cancel (FPAPDEL) page
* Purchase Order (FPAPURR) page

* Requisition Cancel (FPARDEL) page

* Requisition (FPAREQN) page

» Stores Issue/Return (FSAISSU) page

» Stores Requisition (FSAREQN) page

* Project Charge Maintenance (FTMCHRG) page

The following pages perform available balance processing for specific documents when approvals
are turned on.

» Direct Cash Receipt Approval (FOQDCSR) page

*  Encumbrance Approval (FOQENCB) page

* Invoice/Credit Memo Approval (FOQINVA) page

» Journal Voucher Approval (FOQJVCD) page

* Purchase Order Approval (FOQPACT) page

* Requisition Approval (FOQRACT) page

The following C processes perform available balance processing.
* Posting Process (FGRACTG. PC)

» Transaction Interface Process (FGRTRNI . PC)

Available Balance controls

Banner builds records in the Available Balance Table (FGBBAVL) based on the control methods
specified in the Chart of Accounts, Fund Type, and Fund Code tables.

The controls and parameters for checking budget availability are:

* Any combination of budgets of Fund, Organization, Account, and Program called FOAP key
control.

* Budgets can be controlled on an Annual (2), Quarterly (Q) or Year-to-Date (Y) control period.

» The severity of the message when not sufficient budget is available for the transaction can be
Error (E) or Warning (w).

* Budgets can also be controlled at an organization or fund or combination higher in the
hierarchical structure. (Hierarchical Budgeting)

» Budgets for detail-level accounts can be controlled at an account higher in the hierarchical
structure. (Pooled Budgeting)

» If a fund has a grant associated with it, budget checking will take into consideration the budget
for the entire life of the grant.
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FOAP key control

Banner contains three pages on which you may enter FOAP key control, control period, and control
severity values.

*  Fund Code Maintenance (FTMFUND) page
e Fund Type (FTMFTYP) page
* Chart of Accounts Maintenance (FTMCOAS) page

Regardless of which page you use, you must enter all three values on the same page. For example,
if you enter a FOAP key control value on the Fund Code Maintenance Page, then you must enter
control period and control severity values on that page as well.

FOAP key control, control period, and control severity values on the Fund Code Maintenance
(FTMFUND) page override values on the Fund Type (FTMFTYP) page. Values on the Fund Type
(FTMFTYP) page override values on the Chart of Accounts Maintenance (FTMCOAS) page.

You can select any combination of FOAP keys. For example, if you want to control a budget at the
fund level, select only the Fund Key.

Control period

You can perform budget availability checking on an annual basis, a quarterly basis, or a year-to-date
basis.

« Control Period option 2 initiates checking the availability of funds annually, regardless of the
fiscal period specified on the accounting entry. This creates only one record in the Available
Balance Table (FGBBAVL) for a FOAP in one fiscal year. This option provides the greatest
performance.

» Control Period option 0 implies that budgeted funds within a quarter are available at the
beginning of that fiscal quarter.

» Control Period option Y accumulates the budget for all the fiscal periods up to the transaction
period of the entry and then checks for availability on that basis.

The Organization Budget Status (FGIBDST) page displays the values posted to the operating
ledger. You can see the total annual budget on this page regardless of the control period.

The Budget Availability Status (FGIBAVL) page displays only those funds available at the time of the
query based on the specified control period.

Control period example

The fund code control period is quarterly and budget entries of $10.00 are posted to each fiscal
period. A total of $120.00 is available during the fiscal year and $30.00 is available at the beginning
of each quarter.

It is now the first day of the second quarter. The Organization Budget Status page displays $120.00
in the Adjusted Budget column, while the Budget Availability Status page displays $60.00 in the
Adjusted Budget column (the sum of the first and second quarter budget). Online budget checking
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will not allow you to reserve or spend more than $60.00 from this budget until the beginning of the
third quarter.

Control severity

The Severity Control indicator determines what happens when the budget is not sufficient to post a
transaction.

Error (E) Banner does not let you complete the
transaction. The system assigns an NSF
condition to the transaction.

After you complete and approve the transaction, the posting process will only provide a warning that
the budget is not sufficient.

Warning (W) Banner lets you complete the transaction. The
system displays a warning.

Hierarchical budgetary control

This function enables you to control budgets at levels in a fund or organization structure that are
different from the level of the fund and organization entered on the input transaction.

You can load budgets at lower level funds or organizations and control them at a higher level in
the structure. The non-sufficient funds editing will check against the sum of the budgets entered at
levels below the control level.

You can also load budgets directly at the control level fund and organization.
Hierarchical budget control can be done in one of three ways:

« Control the budget at the same higher level fund.

» Control the budget at the same higher level organization.

» Control budget at various levels using combined budget control.
Budget control at the same higher level fund

With this method, the budget of an input fund is controlled by a budget control fund that is within
the same hierarchy as the input fund. The budget control fund is entered on the Fund Code
Maintenance (FTMFUND) page.

Budget control at the same higher level organization

With this method, the budget of an input organization is controlled by a budget control organization
that is within the same hierarchy as the input organization. This budget control organization is
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entered on the record of the input organization on the Organization Code Maintenance (