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BUS – LEGAL ENVIRONMENT - 018 


SOLANO COMMUNITY COLLEGE 


CORRESPONDENCE EDUCATION ADDENDUM  


Prepared by:  Rhuenette Alums 


Course ID:   Bus 018 


Course Title:  Business – Legal Environment  


Effective Date:  Spring 2021 


 


Modality:    Correspondence 


1. Methods of Instruction (check all that apply) 
 Viewing and Listening to Videos  
 Listening to Audio Materials    


 Facilitated Discussions Written  


 Reading Course Materials  


 Other – Describe  


Correspondence:  Students are encouraged to work with each on various reading and 
discussion assignments. An example would be to share their thinking regarding how they 
would structure  legal  arguments based upon their understanding of assigned reading 
coupled with their life experience. In groups of at least three (3) each student may take a 
turn facilitating a discussion. The number of the groups will be dependent upon the class 
size. There will be no right or wrong answers. Discussion and facilitation will serve as 
methods to boost student’s confidence and strengthen their resolve specific to the use of 
legal terms and concepts in academic and/or business discussions.  


 


2. Describe how the methods selected will be presented in an accessible way (Title 5 §55206). 
For information about accessibility standards in online classes, see the OEI Rubric, Section D: 
** 


The instruction methods described above with check marks may require students with visual 
and hearing impairments (accessibility sensitive) to use accessibility tools such as books written 
using braille,  audio recordings and or human guides to read material, take notes, and or assist 
students in preparing  questions and/or access curated books in braille or audio  to facilitate 
discussion.  


 


3 . Regular and Effective Contact Methods and Examples.  







Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. 


 Click the drop down for method descriptions.  


Announcements  -  Among students and faculty:  Instructor will create appropriate announcements 
and build an announcement schedule into the syllabus for regular and consistent review during each 
class hour for F2F or correspondence modalities. Instructor may also use  taped video recordings 
with captions of announcements following a consistent schedule posted within the syllabus for 
hearing impaired.  With permission of the CDCR staff, recordings can be used with permission via 
the CDCR’s A/V facility.   


Assignment Feedback – Among students and faculty: For large F2F classes, feedback can be 
addressed during scheduled sessions at the beginning or end of class.  Individual sessions can be 
accommodated via written feedback (correspondence) or verbally supporting visually impaired 
students. 


Correspondence:    Correspondence classes will have access to written announcements and 
Assignments  included in their packages each week as well as  on an emergency basis where 
communication will include the Education Coordinators and senior staff at the prison facilities via 
Email.  


Third-Party Tools  - Both: Same practices apply as outlined for F2F, and Accessibility sensitive as 
outlined above.   


4. Other Methods of REC among students and among students and faculty. Please describe and 
provide example(s).   
 


Accessibility sensitive students:   Assignments, announcements, video, and audio recordings can be 
used for lecture support, depending upon the nature of the sensitivity. Videos with captions can be 
used for the hearing impaired as an example. 
   
Correspondence students:  All assignments, announcements, and non-accessibility sensitive 
students can access all media less electronic media depending upon regulations guiding use at  the 
CDCR  facilities.  
 
5.  Should face-to-face return, for hybrid or telecasts courses, describe what parts of the course 


are done face-to-face and what parts are done by correspondence. 
 Face-to-face students/hybrid or telecasts courses will have access to pre-approved news 


magazines, supplemental books, CDs, and videos (as approved by CDCR), as well as recorded 
speeches and  presentations from historic iconic figures.  


 All students will have access to the lectures provided by special guests and visitors providing 
they are in accord with  all the regulations and rules that support CEP facilities and their 
housing population.  


 







 


 


 


 


 

















Solano Community College
Correspondence Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  



https://onlinenetworkofeducators.org/wp-content/uploads/2020/05/CVC-OEI-Course-Design-Rubric_May20.pdf





Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Yes

		MOI_Other: Written lectures.

		MOI_Accessibility: All materials are written and students receive hard copies. The accessibility checker in Word will be used to ensure that color contrast is appropriate, headers are used correctly and images include alternative text.

		REC_AsstFdbck: [Among students and faculty]

		REC_3rdPrty: [Both]

		AUTHOR: Laura Maghoney

		COURSEID: Econ 001

		TITLE: Principles of Economics - Macroeconomics

		EFFTERM: [SPRING 2022]

		REC_other: Interaction forms will be completed by instructors and students to ask questions and/or provide feedback. These forms will also be used to inform studetns of their overall grade in the course.

		HYB-TELE_F2F-OL: Not applicable.

		MOI_viewlisten: Yes

		HYBRID: HybridNormal

		REC_Anncmnts: [Among students and faculty]








Solano Community College
Correspondence Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  



https://onlinenetworkofeducators.org/wp-content/uploads/2020/05/CVC-OEI-Course-Design-Rubric_May20.pdf





Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Yes

		MOI_Other: Written lectures.

		MOI_Accessibility: All materials are written and students receive hard copies. The accessibility checker in Word will be used to ensure that color contrast is appropriate, headers are used correctly and images include alternative text.

		REC_AsstFdbck: [Among students and faculty]

		REC_3rdPrty: [Both]

		AUTHOR: Laura Maghoney

		COURSEID: Econ 002

		TITLE: Principles of Economics - Microeconomics

		EFFTERM: [FALL 2022]

		REC_other: Interaction forms will be completed by instructors and students to ask questions and/or provide feedback. These forms will also be used to inform studetns of their overall grade in the course.

		HYB-TELE_F2F-OL: Not applicable.

		MOI_viewlisten: Yes

		HYBRID: HybridNormal

		REC_Anncmnts: [Among students and faculty]
















































































Solano Community College
Correspondence Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  



https://onlinenetworkofeducators.org/wp-content/uploads/2020/05/CVC-OEI-Course-Design-Rubric_May20.pdf





Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Yes

		MOI_Other: This is a correspondence course.

		MOI_Accessibility: The course content consists of a commercially-published textbook as well as written lecture notes and assignments created by the instructor.

		REC_AsstFdbck: [Among students and faculty]

		REC_3rdPrty: [Not Used]

		AUTHOR: Matthew Allen

		COURSEID: MATH 104

		TITLE: Intermediate Algebra

		EFFTERM: [SPRING 2022]

		REC_other: The primary method of contact is through assignments submitted by the students and the graded work returned by the instructor.  The instructor will make use of "Student-Instructor Interaction" forms that accompany the submitted assignments to answer students' questions, clarify course concepts, provide suggestions and feedback on students' work.

		HYB-TELE_F2F-OL: If face-to-face classes return, lectures will be conducted face-to-face with the lecture notes and calculator emulators projected on a screen and exercises solved on a chalk board or white board.  The course materials will be the same as in correspondence except that the exercises scattered throughout the lecture notes will be left blank, to be solved together during lectures.

		MOI_viewlisten: Off

		HYBRID: HybridNormal

		REC_Anncmnts: [Both]

















Solano Community College
Correspondence Education Addendum 


PREPARED BY: Daniel Cascaddan
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  Introduction to American Government and Politics  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):


Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  


PLSC 1


FALL 2021


Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, reflection 
papers and a comprehensive written essay. Students will contact the instructor via a weekly 
student-instructor interaction to ask questions pertaining to the coursework. The instructor will return 
the student-instructor interaction form and all assignments with feedback  to increase student learning 
and success.


All printed material will be formatted in Microsoft Word utilizing heading styles and adequate color 
contrast. Illustrations and pictures will include alt text below the images. There will be no video or oral 
presentations during this course.







Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. S h o u l d  f a c e - t o - f a c e  r e t u r n ,  for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools


Among students and faculty


Among students and faculty


Both


PLSC 1


FALL 2021


Regular and effective contact between students and the instructor will be achieved via the 
student-instructor interaction form and additional educational flyer's provided  by the instructor as 
needed. Students who require additional assistance can contact the instructor via the education 
coordinator at the correctional facility. Other forms of communication like email, phone calls, and office 
visits between students and the instructor is strictly forbidden  per CDCR mandates.


Should face-to-face courses return, this course may continue as a fully correspondence  or hybrid 
modality.

















Solano Community College
Correspondence Education Addendum 


PREPARED BY: Daniel Cascaddan  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  Introduction to International Politics  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):


Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  


PLSC 3


FALL 2021


Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, reflection 
papers and a comprehensive written essay. Students will contact the instructor via a weekly 
student-instructor interaction to ask questions pertaining to the coursework. The instructor will return 
the student-instructor interaction form and all assignments with feedback  to increase student learning 
and success.


All printed material will be formatted in Microsoft Word utilizing heading styles and adequate color 
contrast. Illustrations and pictures will include alt text below the images. There will be no video or oral 
presentations during this course.







Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. S h o u l d  f a c e - t o - f a c e  r e t u r n ,  for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools


Among students and faculty


Among students and faculty


Both


PLSC 3


FALL 2021


Regular and effective contact between students and the instructor will be achieved via the 
student-instructor interaction form and additional educational flyer's provided  by the instructor as 
needed. Students who require additional assistance can contact the instructor via the education 
coordinator at the correctional facility. Other forms of communication like email, phone calls, and office 
visits between students and the instructor is strictly forbidden  per CDCR mandates.


Should face-to-face courses return, this course may continue as a fully correspondence  or hybrid 
modality.

















Solano Community College
Correspondence Education Addendum 


PREPARED BY:  Daniel Cascaddan  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  Constitutional Rights in a Multicultural Society    
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):


Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  


PLSC 5


FALL 2021


Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, reflection 
papers and a comprehensive written essay. Students will contact the instructor via a weekly 
student-instructor interaction to ask questions pertaining to the coursework. The instructor will return 
the student-instructor interaction form and all assignments with feedback  to increase student learning 
and success.


All printed material will be formatted in Microsoft Word utilizing heading styles and adequate color 
contrast. Illustrations and pictures will include alt text below the images. There will be no video or oral 
presentations during this course.







Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. S h o u l d  f a c e - t o - f a c e  r e t u r n ,  for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools


Among students and faculty


Among students and faculty


Both


PLSC 5


FALL 2021


Regular and effective contact between students and the instructor will be achieved via the 
student-instructor interaction form and additional educational flyer's provided  by the instructor as 
needed. Students who require additional assistance can contact the instructor via the education 
coordinator at the correctional facility. Other forms of communication like email, phone calls, and office 
visits between students and the instructor is strictly forbidden  per CDCR mandates.


Should face-to-face courses return, this course may continue as a fully correspondence  or hybrid 
modality.








Solano Community College
Correspondence Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  



https://onlinenetworkofeducators.org/wp-content/uploads/2020/05/CVC-OEI-Course-Design-Rubric_May20.pdf





Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Off

		MOI_Other: Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, reflection papers and a comprehensive written essay. Students will contact the instructor via a weekly student-instructor interaction to ask questions pertaining to the coursework. The instructor will return the student-instructor interaction form and all assignments with feedback to increase student learning and success.

		MOI_Accessibility: Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, reflection papers and a comprehensive written essay. Students will contact the instructor via a weekly student-instructor interaction to ask questions pertaining to the coursework. The instructor will return the student-instructor interaction form and all assignments with feedback to increase student learning and success.

		REC_AsstFdbck: [Among students and faculty]

		REC_3rdPrty: [Both]

		AUTHOR: Ron Bunkley

		COURSEID: SOC030

		TITLE: Social Just/Ethnic Stud.: Peace, Nonviolence, and Conflict Resolution

		EFFTERM: [FALL 2021]

		REC_other: Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, reflection papers and a comprehensive written essay. Students will contact the instructor via a weekly student-instructor interaction to ask questions pertaining to the coursework. The instructor will return the student-instructor interaction form and all assignments with feedback to increase student learning and success.

		HYB-TELE_F2F-OL: Should face-to-face courses return, this course may continue as a fully correspondence or hybrid modality.

		MOI_viewlisten: Yes

		HYBRID: HybridNormal

		REC_Anncmnts: [Among students and faculty]

















Solano Community College
Correspondence Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  



https://onlinenetworkofeducators.org/wp-content/uploads/2020/05/CVC-OEI-Course-Design-Rubric_May20.pdf





Solano Community College 
Distance Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


2 


4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Off

		MOI_Other: Methods of instruction include weekly readings, quizzes, three midterm exams, a final exam, reflection papers and a comprehensive written essay. Students will contact the instructor via a weekly student-instructor interaction to ask questions pertaining to the coursework. The instructor will return the student-instructor interaction form and all assignments with feedback to increase student learning and success.

		MOI_Accessibility: All printed material will be formatted in Microsoft Word utilizing heading styles and adequate color contrast. Illustrations and pictures will include alt text below the images. There will be no video or oral presentations during this course. 

		REC_AsstFdbck: [Among students and faculty]

		REC_3rdPrty: [Not Used]

		AUTHOR: Lauren Chavez

		COURSEID: ANTH 001

		TITLE: Physical Anthropology

		EFFTERM: [FALL 2021]

		REC_other: Regular and effective contact between students and the instructor will be achieved via the student-instructor interaction form and additional educational flyer's provided by the instructor as needed. Students who require additional assistance can contact the instructor via the education coordinator at the correctional facility. Other forms of communication like email, phone calls, and office visits between students and the instructor is strictly forbidden per CDCR mandates.

		HYB-TELE_F2F-OL: Should face-to-face courses return, this course may continue as a fully correspondence or hybrid modality.

		MOI_viewlisten: Yes

		HYBRID: HybridNormal

		REC_Anncmnts: [Among students and faculty]

















Solano Community College
Correspondence Education Addendum 


PREPARED BY:  
COURSE ID(e.g. ACCT 001): 
COURSE TITLE:  
EFFECTIVE DATE:   


1 


Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  



https://onlinenetworkofeducators.org/wp-content/uploads/2020/05/CVC-OEI-Course-Design-Rubric_May20.pdf
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4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Off

		MOI_Other: Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, and a comprehensive written essay. Students will contact the instructor via a weekly student-instructor interaction to ask questions pertaining to the coursework. The instructor will return the student-instructor interaction form and all assignments with feedback to increase student learning and success.

		MOI_Accessibility: All printed material will be formatted in Microsoft Word utilizing heading styles and adequate color contrast. Illustrations and pictures will include all text below the images. There will be no video or oral presentations during this course. 

		REC_AsstFdbck: [Not Used]

		REC_3rdPrty: [Not Used]

		AUTHOR: Chor Thao

		COURSEID: PLSC006

		TITLE: Introduction to Political Philosophy

		EFFTERM: [FALL 2022]

		REC_other: Regular and effective contact between students and the instructor will be achieved via the student-instructor interaction form and additional educational flyer's provided by the instructor as needed. Students who require additional assistance can contact the instructor via the education coordinator at the correctional facility. Other forms of communication phone calls, and office visits between students and the instructor is strictly forbidden per CDCR mandates.

		HYB-TELE_F2F-OL: Should face-to-face courses return, this course may continue as a fully correspondence or hybrid modality.

		MOI_viewlisten: Yes

		HYBRID: HybridNormal

		REC_Anncmnts: [Among students and faculty]
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Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos
Listening to Audio Materials
Facilitated Discussions Written
Reading Course Materials
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric,
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  



https://onlinenetworkofeducators.org/wp-content/uploads/2020/05/CVC-OEI-Course-Design-Rubric_May20.pdf
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4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Off

		MOI_Other: Methods of instruction include weekly readings, quizzes, a midterm exam, a final exam, which includes a comprehensive written essay. Students will contact the instructor via a weekly student-instructor interaction to ask questions pertaining to the coursework. The instructor will return the student-instructor interaction form and all assignments with feedback to increase student learning and success.

		MOI_Accessibility: All printed material will be formatted in Microsoft Word utilizing heading styles and adequate color contrast. Illustrations and pictures will include all text below the images. There will be no video or oral presentations during this course. 

		REC_AsstFdbck: [Not Used]

		REC_3rdPrty: [Not Used]

		AUTHOR: Chor Thao

		COURSEID: PLSC016

		TITLE: The American Legal System

		EFFTERM: [FALL 2022]

		REC_other: Regular and effective contact between students and the instructor will be achieved via the student-instructor interaction form and additional educational flyer's provided by the instructor as needed. Students who require additional assistance can contact the instructor via the education coordinator at the correctional facility. Other forms of communication phone calls, and office visits between students and the instructor is strictly forbidden per CDCR mandates.

		HYB-TELE_F2F-OL: Should face-to-face courses return, this course may continue as a fully correspondence or hybrid modality.

		MOI_viewlisten: Yes

		HYBRID: HybridNormal

		REC_Anncmnts: [Among students and faculty]
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Modality
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Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos 
Listening to Audio Materials 
Facilitated Discussions Written 
Reading Course Materials  
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric, 
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  
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4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Off

		MOI_Other: 

		MOI_Accessibility: All written material is reviewed by the “Accessibility” verification function in Microsoft Word. Heading styles, lists, tables, color and meaning, color contrast, images, reading order and spreadsheets conform to the OEI guidelines.

		REC_AsstFdbck: [Among students and faculty]

		REC_3rdPrty: [Both]

		AUTHOR: 

		AUTHOR: Ron Bunkley



		COURSEID: 

		COURSEID: SJS 002



		TITLE: 

		TITLE: Introduction to Race and Ethnicity



		EFFTERM: [SPRING 2021]

		REC_other: Student-instructor interaction will be accomplished via a written correspondence form that is provided with each weekly assignments

		HYB-TELE_F2F-OL: All parts of the course will be done via face-to-face contact

		MOI_viewlisten: Yes

		HYBRID: 

		HYBRID: HybridNormal

		Off

		HYBRID: HybridECO



		REC_Anncmnts: [Among students and faculty]
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Modality
ECO 


Emergency Conditions Only* Not Requesting 


Correspondence


1. Methods of Instruction (check all that apply):
Viewing and Listening to Videos 
Listening to Audio Materials 
Facilitated Discussions Written 
Reading Course Materials  
Other -Describe:


2. Describe how the methods selected will be presented in an accessible way (Title 5
§55206). For information about accessibility standards in online classes, see the OEI Rubric, 
Section D: **


**Links, slides, video, audio, flashing content, live captions, and auto-play are not applicable to correspondence 
education in a correctional facility. All written material must be reviewed by the “Accessibility” verification function in 
Microsoft Word.  Heading styles, lists, tables, color and meaning, color contrast, images, reading order and 
spreadsheets must conform to the OEI guidelines.  
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4. Other Methods of REC among students and among students and faculty. Please
describe and provide example(s).


5. Should face-to-face return, for hybrid or teleclass courses, describe what parts of the
course are done face-to-face and what parts are done by correspondence.


 3 . Regular and Effective Contact Methods and Examples
Select the methods below that ensure regular effective contact (REC) will take place among 
students and among students and faculty (Title 5 §55204) by being initiated by the instructor, 
regular and frequent, and meaningful or of an academic nature. Click the drop down for method 
descriptions.


Announcements
Assignment Feedback
Third-Party Tools





		MOI_asynch: Off

		MOI_synch: Off

		MOI_listenaudio: Yes

		MOI_facilitdisc: Off

		MOI_Other: 

		MOI_Accessibility: All written material is reviewed by the “Accessibility” verification function in Microsoft Word. Heading styles, lists, tables, color and meaning, color contrast, images, reading order and spreadsheets conform to the OEI guidelines.

		REC_AsstFdbck: [Among students and faculty]

		REC_3rdPrty: [Both]

		AUTHOR: 

		AUTHOR: Ron Bunkley



		COURSEID: 

		COURSEID: SOC 001



		TITLE: 

		TITLE: Introduction to Sociology



		EFFTERM: [SPRING 2021]

		REC_other: Student-instructor interaction will be accomplished via a written correspondence form that is provided with each weekly assignments

		HYB-TELE_F2F-OL: All parts of the course will be done via face-to-face contact

		MOI_viewlisten: Yes

		HYBRID: 

		HYBRID: HybridNormal

		Off

		HYBRID: HybridECO



		REC_Anncmnts: [Among students and faculty]





